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Scott McNair 

7 Milson Cres, Guelph ON, N1C1H2 
E-mail: ScottRMcNair@gnnail.com 
Mobile: (519) 835-8832 

Experience 

Marketing & Communications Assistant (IVlay 2014 - Present) 
Grand River Raceway, Elora ON 

• Assist with tlie coordination and execution of all aspects and stages of Race Night events, off-site 
promotions, and all related promotional efforts 

• Liaise with all Raceway/OLG departments effectively to ensure the Raceway/OLG partnership 
initiatives remain consistent 

• Ensure that clients' expectations are exceeded with exceptional customer service efforts 

• Supervise other promotion staff in order to execute projects and events successfully including the 
video/broadcast department 

• Maintain and build the mailing database 

• Write and edit press releases/stories/columns/reports for Canadian harness racing publications 

• Organize off-site promotional events (trade shows, booth at local events, etc.) 

• Source vendors for special events as well as purchase media spots with local media outlets 

• Maintain and build social marketing tools (Facebook, Twitter, YouTube) 

• Design and distribute unique marketing material via snail-mail/e-mail 

Marketing Coordinator (Sept 2011 - Feb 2014) irk^kirk 
Marketing Intern (May - Sept 201 1 ) 
Standardbred Canada, Mississauga ON 

• Researching and writing content for the association's national website, industry publications and 
social media outlets 

• Drafting, editing and proofreading relevant press releases 

•Assisted with the planning, development, execution and follow up evaluations of communication plans 

• Managing and updating website content on a daily basis 

• Office administrative support for the Industry Marketing manager 

• Scheduling and attending weekly meetings to ensure proper communication between departments 

• Coordinating on-site events, ensuring proper materials and inventory are showcased - as well as 
providing post event reports 

• Maintaining all platforms of social media to ensure communication is consistent between all streams 

• Design unique graphics and images for the associations online platforms, 
brochures and newsletters. 

Lead Events Assistant ( Aug 2011 - Sept 2013) Tt-A^^HHt 
Events Assistant (Aug 201 0 - Aug 201 1 ) 

• Responsible for the management and delegation of tasks to the programming 
team while reporting directly to the Programming director. 

• Leading the events team with event planning, set up, operation, and tear-down 

• Liaison between vendors, booked event talent and other departments within the college. 

• Booking travel, accommodations & other contract responsibilities for event talent. 

• Successfully revamped the 2012/2013 hiring and training process for the new programming team; 
created and conducted the unique interactive interview 

• Created a new communication plan to ensure all staff are provided consistent information 

• Liaison between the programming department and all other relevant departments within the 
federation and Number College. 

Education 

University of Guelph 

• Honours Bachelor of Applied Arts in Media Studies, Area of Emphasis in Public Relations 
Number College 

• Diploma in Media Communications, Communication and Media Studies 


Reviews 

available upon request 


Skills 


'Adobe CS software: Photoshop, Dreamweaver, InDesign, Illustrator & Premiere Pro 

■ Microsoft Office: Outlook, Word, Powerpoint & Excel 
' Mail Chimp, Direct IQ 

' Social media platforms 

■ Simple NTML 
' Wordpress 
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Contact Scott McNair 


